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FILING PLAN FOR MOBILIZATION STAFF
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Chronological File:
ACCOUNTING
BUDGET
2 Budget Estimates
BUILDINGS AND GROUNDS
9 Spece
v'1l TFew HQ Bullding (1angley)
vl Planning
/2 Tamployes Relatlons and Fewsletter
w13 Community Relatlions
4 ¥Newe Clipplngs
+ GIVILIAN RESERVES (CHEEN)
v'1 Civilian Speclalist Reserve
w2 (Givilian Standby Reserve
+3 TNational Defense Txescutive Reserve
COMMUNICATIONS
2 Mail and Correspondence
L Telephones
v DISSEMINATION
"2 Materlals
8 Speeches
v 11 Briefings
EQUIPMENT AND SUPPLIES

L, Procurement
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PILING PLAN FOR MOBILIZATION STAYF (CONT)

PORMS
IEGAL
2 Deciglons, Opinions, and Interpretationa
4 Iaws and Regulatione
5 Ieglslation *
LIAISON
1 IAC Agencies
1 ODCM
3 Intra-Agency
L Other Federal igencies
1 Selective Service
2 Tederal Civil Defense Administration
MEDICAL
MEETINGS
6 OP staff Meetings
v MILITARY RESERVES (BLUE)
¥'1 Administration and Treining (HQ)
1 Administration and Tralning (Overseas)
¥ 2 (IA Reservists
1 Alr Force
Army
Fevy
Marines

Natlonal Guard

[OUAN N Y B . )

Candldetes
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FILING PLAN FOR MOBILIZATION STATF (CONT)

MILITARY RESERVES
¥ 3 Poliey
1 DDI Policy
2 DDP Policy
3 DDS Policy
v & statistical Analyses
v'5 Status

v"MOBILIZATION REQUIREMENTS (PINK)

1 Dno1
2 DpI
DDP

4 DS
1 Commnications
2 Comptroller
3 logistics
4 Medical
5 Personnel
6 Security
7?7 Training

NATIONAIL DEFENSE
1 Civil Defensge

ORGAWIZATION AND MANAGEMENT

1 Administrative Issuances
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FILING PLAN FOR MOBILIZATION STARF (Ccont)

(ORGANIZATION AND MANAGEMENT - 1 Aministrative Issuances « Cont -)
v 1 O0IA Direﬁtives
v~ 2 DDI Directives
» 3 DDP Directives
“ 4 DDS Directives
1 D/Pers Memorende and Special Memoranda
1 OP Memoranda
2 DD/Pers/PD Directives
3 Mobd Staff Directives
2 Improvement Program
1l Surveys
2 BStudles
3 ZE:n'Lplclayee Suggestione
L Emergency Planning

Procedures and Methods

~2

8 TPunctions and Delegations
9 Charts, Tebles, and Ceilings
1 Organlzation Charts
2 Tables of Orgenization
3 Personnel Ceilings
PERSONNEL
1 Assignment Actions
2 Attendance and Absence

5 Careerf Service

7 Classification and Duties
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FILING PLAN FOR MOBILIZATION STAFF (CONT)

( FERSONNEL ~ Cont —)
10 Contributions
11 ZEuployee Relations and Activities
12 Evaluation, Personnel (Fitness Reports)v
14 Records and Reports
15 Recruitment
16 Sefety Program
17 Separation
PRINTING AND EEPRODUCTION
L Requests and Requisitilons
FUBLIC RELATIONS
RECORDS
2 Disposition
3 Filing Systems and Procedures
6 TVital Materlals
REFERENCE LIBRARY
REPORTS
1 Annual and Semi-Annual
2 Monthly and Bi-Monthly Actlvity
SECURITY
2 Comnmunicatlons and Records
5 Personnel
1 Duty Roster and Checkllst
7 Codes

8 Cryptonyms
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FILING PLAN FOR MOBILIZATION STAFF (CONT)

TRAINING
1 Policies and Procedures
2 Tacilitles
3 Internal CIA
1 BReading Flle for Trainees
L External
5 Reports
TRAVEL
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